CITIZEN’S CHARTER

Frontline Service: Issuance of Certified True Copy (CTC)

of Tax Declaration

Office: City Assessor’s Office

Ground floor, City Hall Bullding

Schedule of Availability of Service:
Monday — Friday, 8:00 a.m. to 5:00 p.m. without noon break

Who may Avail of the Service?

» lax Payers
» Any person who has legal inferest on the property

What are the Requirements?
» Photo or machine copy of land fitle

Fees/Charges: P50.00 per tax declaration issued
Duration (under normal circumstances): 20 minutes
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