CITIZEN'S CHARTER

Frontline Service: Registration of Marriage Certificate
| . (On-Time Registration)
Office: Local Civil Registry

ond Floor, City Hall Building How to Avail of the Service:

Duration
Schedule O'F Availa bility O'F Service: Applicant/ S . cff_ Person Fees/
. Client e d Activity in Charge |Charges Fon
Mondoy — Fndoy (Under normail
. circumstances)
3:00 a.m. 1o 5:00 p.m. without noon break
1 |Submit the Recelve and verity the| 5 minutes |Recelving None |Cerfificate
Who may Avail of the Service? accomplished completeness of Clerk or of
Marriage eniries of the Registration Marriage
» Persons responsible to report the event e T tficer o 15
Within the reglamentary period as per Solemnizing Affer checking, return
Officer the document 1o the
np ¢ |y O Client and adyvise 1o
A.O. No. 1, S-93
‘ . o present to the City
Marriage — should be registered within i s o 1158
. . E authorize
19 dClyS after the solemnization by elther representative for
of the foHowing: RN
¢ SO‘emnElng Offlcer 2 |Present the Review and sign the 2 minutes |City Civil None None
e Married couple (hUSbOnd or W|fe) document to the [document and advise Registrar or
City Civil Registrar |Client to proceed to the authorized
e Parents for signature the Registration representative
Officer
What are the Requirements?
" " " 3 |Proceed to the Assign registry number| 2 minutes [Registration None None
} DU‘y'qccomp“Shed Ond Slgned MOrnOge Registration to the document Officer
Certiticate Officer
Fees/Char'ges: None 4 |Receive the Release the registered ] minute |Registration None None
_ ; registered document Oflicer
Duration (under normal circumstances): 10 minutes document

END OF TRANSACTION

CIVIL SERVICE
COMMISSION




